
Living Word ECC 2021-2022 Covid Policies and Procedures 
 

Overview 
 
Living Word Early Childhood Center puts the health and safety of children, families, and 
staff first. This includes the physical, emotional, and social well-being. It is our goal to 
provide a sense of family, love, community, and safety to all children, families and staff 
in our center. We hope families will use this guide to gather more information on 
procedures, safety, health policies and structure changes starting September 2021. 
 
While it is not possible to eliminate the risk of COVID-19, Living Word ECC’s goal is to 
limit exposure and prioritize the wellbeing of our community. We continue to stay 
apprised of the latest information regarding the COVID-19 virus through the St Louis 
County Health Department, Center for Disease Control (CDC) and local medical 
professionals to help make plans for school re-opening and guidance as new protocols 
are recommended.  As new information is provided, the guidelines and procedures in 
this manual may change. Changes will be sent to families by email.  
 

What will be different when the ECC opens compared to past years? 

 

While the need to provide a quality and safe place for children will never change, the 
way that the program operates during certain times of the day will need to change. 
Interactions with parents and classroom teachers will be primarily through email and 
phone calls. Below is a list of some other changes we are making.  

 
 Use of Face masks for students will be at their parent’s discretion. *please see 

the “mask wearing” section of this document* 

 Routine cleaning of outdoor equipment 

 Routine cleaning of all door knobs, light switches, etc 

 As always, children and staff will wash hands immediately upon entering 

classrooms. Handwashing will be done many times throughout the school day, 

before and after transitions, and as needed. 

 More vigorous cleaning schedules implemented for shared spaces, toys, 

individual classrooms, building, and playground.  

 Use of a fogger to apply a child safe Covid-19 approved cleaning solution- Virex 

II 256 (EPA number is 70627) on all indoor surfaces as needed.  

 Fewer toys in the classrooms at one time; toys will be cleaned regularly and 

rotated. 

 Fewer and more frequently laundered Dress up clothes and stuffed animals in 

classrooms.  

 Individual peanut and tree nut free snacks will be provided by the school and 

served by teachers wearing gloves. This will include a snack fee, but eliminate 

the need for families to provide snacks for the class on a rotating schedule and 

worry about the peanut/tree nut free policy. 



 Continued more frequent changing of the building air filters by Johnson Controls 

Quarantine Guidelines: 

If a student or family member of one of our students tests positive for Covid-19 we will 
follow the St. Louis County Department of Public Health directives regarding quarantine 
for Early Childhood Centers.  

What if school is shut down? 

If Living Word ECC is forced to shut down (partially or fully) due to Covid-19 for a period 
of 2 weeks or less, tuition will be paid in full and teachers will send emails with activity 
ideas as well as hold at least 1 optional zoom class meeting per week.  

 
If Living Word ECC is forced to shut down due to Covid-19 for a period longer than 2 
weeks, tuition will be refunded (at the end of the school year). 
 

Sick Policy 

Due to changing recommendations, these precautions may change at any time. Living 
Word ECC reserves the right to refuse attendance to any child due to concern 
regarding health and the potential spread of Covid-19. Living Word ECC cannot be 
held liable for any exposure to the virus. 

 
If your child is showing any of the following seasonal symptoms, they should 
NOT come to school. 
•Fever within the last 48 hours (*this used to be 24 hours) 

•Extreme fatigue -headache, body or muscle aches 

•Runny nose or thick nasal discharge 

•Cough, persistent upper respiratory symptoms 

•Skin rash or hives 

•Stomachache including vomiting and diarrhea 

•Earache and sore throat 

•Red, weepy eyes 

•Loss of taste or smell 
 
In reference to Covid-19, please notify us and immediately follow current 
quarantine guidelines if you, or anybody you have had recent close contact with: 
•Has tested positive for Covid-19 

•Has knowingly encountered someone with Covid-19 

•Or has other combinations of symptoms consistent with Covid-19 

 



If a child becomes sick at school, a parent will be notified and should be picked up 
within 1 hour of notification. Parents will be called for a fever 100.4 or above, vomiting, 
uncontrollable cough, or fever and fatigue/lethargic behavior. We ask that you keep 
your child home if they are displaying these symptoms prior to coming to school and 
notify the ECC of their absence. 

Children with a fever of 100.4 will be sent home and will not be able to return for 48 
hours after the fever is gone without the use of medications. If the child is seen by a 
doctor, please return to school with the doctor’s note giving clearance or a negative 
COVID-19 test. 

Children who are sick with the typical reasons children get sick (vomiting, rash, 
diarrhea, pink eye, head lice, strep throat etc.) should follow regular health guidelines 
with the exception of fever.  Fever will have children out of school for 48 hours, without 
the use of fever-reducing medications before returning. Severe allergy symptoms may 
need to be evaluated by a doctor or a COVID-19 test to rule out possible exposure to 
COVID-19.  

 

If COVID-19 is confirmed in a child, a direct family member living with the child, 
or a staff member, we will: 

 Notify local and county health officials and follow their instructions 
 Notify all individuals who have come in contact with or in close proximity to the 

confirmed individual 
 Immediately clean and disinfect all areas used by the person who is sick: office, 

bathrooms, and common area. 

 A person or family member with COVID 19 must be receiving medical care and 
following instructions given by local health officials. That information should be 
shared with the school so we can get guidance from our state health and safety 
representatives. 

 

 

 

Drop off and Pick-Up procedures 

 

Carpool options will be available for both Drop off and Pick Up this year, but you will 
also have the option to walk your child in as well as come in to pick them up. Carpool 
Drop off and pick up will both take place outside on the lower level. Parents will follow 
the driveway down and around the circle past the playground and line up along the 
front of the preschool. The first 4 cars will stop at the tall orange delineators (cones). 
Families will receive a laminated name card on the first day of school which will be 
placed in the passenger side of the car for pick up.  

 



 Carpool Drop Off: At 9:15 an adult will step out of the vehicle and take the 
 preschool child(ren) out of the car and wait with them at the delineator for a 
 teacher to come get them. Please wait for the car in front of you to begin to 
 leave before  moving your vehicle.  
  

 Inside Drop Off: : Please park in the upper church parking lot and proceed to 

 the main church doors. Please wait outside the doors until 9:15. At 9:15 you will 

 be greeted through the intercom system and the door all the way on the right will 

 automatically open. Please enter and come down the stairs to the preschool 

 where you can walk your child to their classroom. There is an elevator just past   

 staircase if needed. If you arrive after the door has closed, please ring the bell on 

 the right. You will be buzzed in and you can come in and down the stairs or 

 elevator to walk your child to their classroom. There is a camera, but depending 

 on who is in charge of the security system each day you may need to say you 

 are here for preschool before being buzzed in. 

  

 Carpool Pick Up: Follow the same path through the circle and line up in front of 
 the preschool. The first 4 cars will stop at the delineators and place your name 
 card in the passenger window of your car. Just before 12:15 (first dismissal) and 
 1:15 (second dismissal) a teacher will come out to write down names and the 
 order of the cars that have arrived. Once you have arrived at one of the first 4 
 places (with the delineators) you will step out of your vehicle and wait by the 
 passenger side and a teacher will bring your child to you. Please safely 
 secure your child into their car seat and then wait for the car in front of you to 
 leave the parking lot.  
  

 Inside Pick Up: Please park in the upper church parking lot and proceed to the 

 main church doors. Please wait outside the doors until your pick up time. 

 Beginning at 12:15 or 1:15 (depending on your designated pick up time) you will 

 be greeted through the intercom system and the door all the way to the right will 

 automatically open. Please enter and come down the stairs to the preschool 

 where you will go to room 112 to present your yellow pick up card. If you arrive 

 after the door has closed you will need to ring the bell to be buzzed in. 

 Depending on who is in charge of the security system, you may need to state 

 your name and that you are here for pick up at the preschool. PLEASE ALWAYS 

 HAVE YOUR YELLOW PICK UP CARD. If you do not have your yellow card 

 please have your ID ready. If you are sending someone else on your child’s 

 approved pick up list, please let us know in advance and either provide them with 

 the yellow card or have them bring their ID. This is for your child’s safety.  

  

 



Mask Wearing 

At Living Word ECC, we will approach mask wearing as follows:  

 Our ECC Students and teachers will not be required to wear masks. We fully 
support parents who would prefer for their child to wear a mask while at school. 
We have breakaway lanyards we will provide for use at school. We ask that 
parents send at least two clean masks labeled with your child’s name and 
discuss your expectations with your child. 

 

*These mask guidelines are subject to change as pandemic related safety guidelines 
change. Our goal is to ensure a safe and healthy environment for everyone. 


